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r. ExarepunOypr

00 yuedHOM OT/IETC
1. O0mue moJI0sKeHust

1. VueGHbIi OTHEN sBiseTcs CTPYKTYpHBIM moapasaenenuem YpTHCU ®I'OBY  BILIO
«Cubl'YTH».

2. VueOHBIH OTAEN HHCTHTYTa CO3JAeTCid M JIMKBUAMPYETCS IIPHKA3OM JHPEKTOpa YpT CH
®T'OBY BIIO «CubI'YTUy - npopekropa ®T'OBY BIIO «Cubl'YTH».

3 V4eOHBIH OTJE] WHCTHTYTA IOJUMHSETCS HENOCPEACTBEHHO HAYalbHUKY y4eOHOro oTiena,
HazHayaeMoMy mpukasom aupexropa YpTHCH ®T'OBY BITO «CubI'YTH» - npopektopa ®T'OBY BIIC
«Cubl'YTW».

4. Crapmmif METOIWCT, METOIMCTHI, TEXHHUK Y4eOHOro OTJesNa HA3HAYAIOTCS HA JOJUKHOCTH M
0CBOGOIKIAIOTCS OT AOIDKHOCTel mnpukazoM mupekropa YpTHCHU OI'OBY BIIO «Cubl'YTH» -
npopexropa ®T'OBY BIIO «Cubl'Y TH».

5. B cBoeil 1eATeNIbHOCTH YUeOHBIi OTAE PyKOBOJCTBYETCS:

5. 1. Tlonoxerunem YpTHUCHU ®I'OBY BIIO «Cubly TH».

5. 2. HacrosiuMm IOJIO)KEHHEM.

I1. CTtpykTypa

2.1 CTpyKTypy M IITATHYIO YHCIIEHHOCTh y4eOHOro OT/eNa yTBEPXKAACT PEKTOP ®I'OBY BIIO
«Cu6T'YTU» mo mpexcrasiennio mupekropa YpTUCU PI'OBY BIIO «Cubl'YTU» - mpopexropa
®I'OBY BIIO «Cu6I'YTHU» M IO COIVIACOBAHUIO C 3aMECTHTENeM JIMPEKTOpa WHCTUTYTa - IPOPEKTOPa
MHCTUTYTa TI0 y4eOHO-METONMYEeCKOd paboTe, HMCXOId U3 yCJIOBHH M OCOOEHHOCTEH JCATEIBHOCTH
yueOHOTO 3aBEJICHHUS.

2.2 VyeGHBIH OT/EN BO3MIABIAET HAYaIbHUK y4eOHOro OT/IeNa.

VyeGHBIH OTIEN BKIIOYAET B cels: CT. METOAHMCTA - 1; METOAMCTOB — 2; TeXHHKA — 1; 3aB.
3/[paBIYHKTOM -1; penmpamepa -1.

2.3 Pacmpenenenue OOs3aHHOCTEH MEXIY COTPYAHHKAMHU IPOM3BOMHUTCS HATAILHIKOM (cr.
METOJUCTOM) Y4eOHOro OTAeNA.

I11. 3apauu



Ha yue6nsbrit otaen YpTUCHU ®I'OBY BIIO «Cubl'Y TH» Bo3nararoTcs cieayronue 3a1a4n:

3.1. Opranusamus ydeOGHOro mporecca B MHCTUTYTE B COOTBETCTBUH C TIOCYIapCTBEHHBIMU
00pa3oBaTeIbHBIMU CTaHAApTaMH, pabouMMH y4eOHBIMH IUIaHaAMH, rpadukamu y4eGHOro Ipotecca;
COCTaBJICHHE U BeJIeHHEe HeoOX0AUMOH yueOHOMH NOKyMEHTAIMH

- paspaboTka rpapKoB y4eGHOro mporecca o rpyninaM Ha IpeJCTOAIui yaeOHblil roj, yueOHbIX
rpad)uKOB MO MOJTYTOUSAM;

- IUTAHKPOBAHKE M OpraHU3anus yueOHBIX U (PaKyIbTaTHBHBIX 3aHTHIA;

- cOCTaBJIeHHe pacrmucaHuii (paboyMx M IEMOHCTPALMOHHBIX) Y4YeOHBIX 3aHATHH, SK3aMEHOB,
pabotsl [AK no cnenmansHocTsM, rpadukos TII3, MenqocMoTpoB CTyIeHTOB;

- COCTaBJIEHHE pacrucaHuii (paboumx U IeMOHCTPAIIMOHHBIX) /UIs cTyaenToB @HO.

3.3. KoHTponb 3a MpOBEACHHEM IUIAHOBBIX M BHEIUIAHOBBIX 3aMEH IpenojaBaresieil u y4eOHbIX
JUCIMIIIME B PACIMCAHUH 3aHATHI, oOecriedeHne CTPOroro BEIMOIHEH s rpaduka yueOHOro mporecca.

3.4. Opranusanusi KOHTPOJIS 32 TPOBEAECHUEM Y4eOHOro MpoIecca B MHCTUTYTE U BBLIIOJIHCHHEM
IIpH 3TOM MEJArOrMYecKMMU PaGOTHHKAMU M CTYJIEHTaMH IIPaBMJI W HOPM TEXHUKH O€30MacHOCTH,
OXpaHbl TPy/a, MPOM3BOJICTBEHHOH CaHUTApHU M IPOTUBOIIOKAPHOMN 3aLUTEI COBMECTHO ¢ HaYallbil lKOM
otnena OT, 'O u UC.

3.5. CoeBpeMeHHOE BeleHHE (OpM YydeTa BBIIOJHEHHS 4YacOB MEJArorn4ecKuM COCTaBOM,
)KYPHAJIOB y4eTa yacoB yueOHOM paboThL.

3.6. Co3manne uH(poOpManmoHHOW 6Ga3bl st BeicTaBiaeHms pacmucanuii JI®O, 300 na caiit
HHCTHTYTA.

3.7. Co3nanne 6azsl AMIC (moacucrema oOydeHWs): paclmucaHue ydyeOHBIX M (haKy/bTaTHBHBIX
3QHATHH, JONMOJHHTEILHOTO 00Opa3’oBaHWs, O5K3aMEHAI[MOHHOH ceccuu; MIHTEepHET-TECTHPOBAHHUE!
BEJIOMOCTH y4€eTa 3aHATOCTH ayIUTOPHOro (oH/ja.

3.8. Ilnammposanue aymutopHoro ¢Gonzxa (aGopaTopuii, ayJIMTOpHWi) € y4eTOM HOBBIX
CIENHaIbHOCTEH ¥ HallPaBJICHHIA.

IV. ®ynxuun

Ha coTpyHEKOB y4eGHOT0 OT/eNa BO3JIAraroTCs ClIe/lyIomue Gy HKIIT:

4.1 TlnaHMpoBaHME OpraHM3AUMK y4eOHOTO MpOIEcca B MHCTUTYTE (COCTABICHHE pacIHCaHMi
3aHATHIl ¥ HATPY3KH TperiojiapaTereii, rpauKOB IPOBEICHHS MPOU3BOJCTBEHHBIX I YIeOHBIX MPAKTHK,
3a4€TOB, IK3aMEHOB, TPAQHKOB 3aHATOCTH ayIHTOPHIl, KAOUHETOB M JTabopaTOPHIL).

4.2. PacmpesieieHre ayJAuTOPHOrO (JOHAA ¢ NMPUMEHEHHEM B y4eOHOM IPOIECCE COBPEMEHHBIX
(opM, METOJIOB M TEXHUYECKUX CPEJICTB O0yICHHS.

43 C uenblo KOHTPOJS BBIONHEHUs Y4eOHBIX IUIAHOB OCYIIECTBIISIETCS YYET BBIMOIHEHHOM
[IeIATOTMYeCKOll  HArpy3KH, BEJETCs yd4eT OTCYTCTBHA —Ipernojasateneii  (OonesHb, OTIYCK,
KOMAHIUPOBKA), JAHHbIE O BBIIOJHEHHBIX TENArorHYecKUMH PabOTHHKAMM HacaX 3a Mecsl
IPECTABISIOTCS B OyXIrajaTepuro.

4.4 JloBeieHHE JI0 TIeJarOrHIecKoro COCTaBa pacopsDKeHU M IPUKA30B aIMHHACTPALIHH.

4.5 KonTpons 3a coOmoneHueM yuyeOHOH W TPYAOBOH IMCHHILIMHBI, BBINTOTHCHHCM yueOHBIX
IUIaHOB, TpadUKOB M MPOrpamMM.

4.6 CornacoBanue pacnucanus y4e6noii npaktuxu ctynentos CITO ¢ npeacenareismMu MHKIOBBIX
KOMHUCCHH.

4.7 TlpuHsTHE Mep IO YCTPAHEHMIO HEIOCTATKOB B OPraHM3alii y4eOHOro mpouecca ¢ y4eTom
nosxesIanuii mpogeccopeKo-IpenoaBaTeIbCKoro cocTasa.

4.8 Opranmsarus paGoThI 3APABITYHKTA 110 OKA3AHHIO NEPBO METHIMHCKOM MOMOLIM IIPH O PBIX
3a00JIeBaHHAX, IPH HEOOXOIMMOCTH HaNIPaBJICHHE K Bpaydy-ClIEIHAIMCTY.

4.9. Opranusanus JIUCTIaHCepU3aluu CTYZEHTOB, €XKeroHoro MTPOXO0KIEHUS
dmooporpaduueckoro 0CMOTpa CTyACHTaMU; OPraHU3alUs U IIPOBCACHHC npoMITAKTHUECKUX ITPHBHBOK
CTYZleHTaM M COTPYAHHKaM y4eOHOTO 3aBe/[eHHs, COIIACHO NCHCTBYIOUMM MHCTPYKIMAM U MPHKA3aM
M3 P®, npeamicanusm LITCOH Bepx-Hcetckoro paitona i LII'b Ne2.



V. Ilpasa

CoTpyIHHKH y4eOHOI0 OT/eNa UMEIOT IIPaBo:

5.1 YyacTBOBaTh B OOCYXXIEHHHM M DPEIICHHH BOIPOCOB JAEATEITHHOCTH VpTUCH OI'OBY BIIO
«Cu6l'YTH», yyacTBOBaTh B 3aceJlaHUsAX Kadenp pakyIbTeToB.

5.2 3ampammBarh Yy PYKOBOIHTENEH CTPYKTYPHBIX noJpa3feeHuil M WHBIX CICIHATHCTOB
HH(OPMAIIHIO U JOKYMEHTBI, HEOOXOAUMBIE JUTS BBINIOIHEHUS JOTKHOCTHBIX o0s3aHHOCTEH.

5.3 PaGoTHHKH y4eGHOro oT/e1a UMEIOT IPaBo MOCENIATh BCE BU/IBI yueOHBIX 3aHATHH, Y9K3aMEHBI U
3a4eTHl.

5.4 Tpe6osats ot ammunucTpamun YpTUCH OT'OBY BIIO «CubI'YTHW» opraHnu3allmOHHOTO H
MaTepHaTbHO-TEXHAYECKOTo obecrederus CBOCH NEeATENBbHOCTH, a TaKkKe OKasamms coneiicTBUs B
HCIIOJTHEHHH CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEN U IpaB.

5.5 Beocuth Ha paccMotpenue aamuauctpaun Y pTHCHA ®I'OBY BITO «Cubl'YTH» Bonpocsl,
CBS3aHHBIE C COBEPUICHCTBOBAHHEM Y4eOHOro mpouecca M IOBBIIICHACM KadecTBa paboTbl yueOHOTO
oTzena.

V1. BzanmooTHomenust (ciry:keGHbIe CBA3H)

Jlns BBITOTHEHUS QYHKIHIA ¥ peatn3aliu npas y4eOHbIH OT/Ie] B3aUMO/ICHCTBYET:

6.1 Co BceMH MNOApa3leNICHHsAMH y4eOHOro 3aBeICHHS MO BOMPOCAM IOJYUCHHA nHpOpMaLUU
HeoOXOIMUMOiT I OpraHu3anuy y4eOHOTro mpouecca.

6.2 IIpenocraBisieT HHGOPMALIUIO:

- 0O HeoGXOMMMOCTH KOHTHHIEHTY CTYIEHTOB, CIIyHIaTelel KypcoB — (pacmmcaHue 3117 (Ui,
M3MEHEHHUs B PACTIHCAHUH 3aHSTHIT, KOHCYJIbTAIlHH);

- eXEeJHEBHO COTNIACOBBIBAET 3aHATOCTh MpEIoJaBaresied U ayJAuTOPHOTO ¢donma B yueOHOM
MPOLIECCE;

- CBOEBPEMEHHO JOBOJUT IO CBEICHHS MENArOrHiecKHX pabOTHHKOB M CTYJEHTOB pacHHCaHHEe
3aHATHIA, 324€TOB U SK3aMEHOB, IpaQuKH MPOBEACHUS IPON3BOACTBCHHBIX 1 y4eOHBIX TIPAKTHK H TIP.;

- e)XeMecs4HOo B oTHen Oyxydera ¥ (MHAHCOBOrO KOHTPOJIS M OTACI KaapoB O rearornuecKoit
HarpysKe, BBITOJIHEHHOM MPeroiaBaTesaMu;

- 10 3ampocy B IUTAHOBO-()HHAHCOBOE YIPABJICHHE O [earornyeckoil Harpy3ke, BBINOJIHEHHOH
peroiaBaTesssMH.

VII. OTBeTCTBEHHOCTH

Ha coTpyIHHKOB y4eOHOTO0 OT/(e/la BO3JIaracTCst OTBETCTBEHHOCTD:

7.1 3a wHamiexamee U CBOEBPEMEHHOE  BBIITOJIHCHHC yueOHbIM ~ OTJAeNOM  (yHKIHI,
IpeTyCMOTPeHHBIX HacTosmM ITosoxenneM, HeceT HaqalbHIK yueOHOro OT/IeNa;

7.2 Ha HayanpHUKa y4eOHOTO OTZeNa BO3JIaraeTest NepcoHabHas OTBCTCTBEHHOCTR 3a:

- OpraHM3alMIO JEATEIBHOCTH 10 BBINOIHCHHIO 3a1a1 H (yHKIM, BO3NOXKEHHBIX Ha yYEOHBIH
OTIEI,

- BOIIOJHEHHe  TpeOOBaHMil ~ MHCTPYKIME  OXpaHbl  TPYIa, nokapHo#t ~ 0e30macHOCTH,
IIPOM.CAHHUTapUH, a TAKXKe MEpOTIPHSATHI 110 AHTHTEPPOPUCTHYECKOM JeATEIBHOCTH 1 peayIpexKICHUIO
upe3BbIYAHBIX CUTYALHH;

- OpraHu3aluio B yueOHOM OT/ese OmepaTUBHOI M KayeCTBEHHON MOJATOTOBKM M HCIIOJIHEHHH
JOKYMEHTOB, ~BeJeHHE JIENONPOH3BOJCTBA B  COOTBETCTBHM C JEHCTBYIOIIMMH IpaBUIaM®™ |
HHCTPYKIHUSAMUA;

- cOOIOIEHHE COTPYAHUKAMH y4eOHOro OTAeNa TPY/JOBOM H MPOU3BOICTBCHHOMN IMCIIUIIIHHBL

- obecreyeHne COXPAHHOCTH MMYIIECTBA, 3aKPEIICHHOTO 3d yueOHBIM OT/ICJIOM;

- COOTBETCTBHE AEHCTBYIOIIEMY 3aKOHOJATEILCTBY BH3HPYEMBIX (TOIIMCHIBAEMBIX) UM TPOEKTOB
TIPUKA30B, HHCTPYKIUH, TTonmoyeHuit, pacHOpsDKEHH T, TOCTAHOBICHUH 1 IPYTrHX JOKYyMEHTOB.

73 OTBETCTBEHHOCTH COTPYJHHKOB y4eGHOro OTJeNa YCTaHABIMBACTCA HX JIOJIPKHOCTHBIMH
HHCTPYKIUSIMH.

HavanpHEK y4eOHOro oT/ena Z— A A Hupxosa

«_» 20 _r.
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